YTBEPX/IEHO
npukazoMm ot 01.09.2022r. Ne 246

IToJs10kenne
00 00padoTKe M 3a1IUTe NEPCOHAIBHBIX IaHHBIX PA00OTHHKOB
MAOY Kanukunckoit CIHI

1. O0wue moJI0KEeHUS

1.1. Hacrosimee Ilono)keHue ycTaHaBIMBAaeT TOPSJIOK TOJyYeHHUs, YydeTa, 0O0pabOTKw,
HAKOIUICHUS M XPaHEHUsS IOKYMEHTOB, COACP>KAIlMX CBEICHHS, OTHECEHHBIE K MEPCOHAIBHBIM
nanHbM pabotHukoB MAOY Kamukunackoit CIII (manee - PaGotomarens). [lox paborHrKaMu
MOAPa3yMeBaIOTCA JUIIA, 3aKIFOYUBIITNE TPYAOBOU 10T0BOp ¢ PaboTomarenem.

1.2. Hens Hacrosimero IlomoskeHus - 3ammTa MEPCOHAIBHBIX JaHHBIX paboTHHKOB MAOY
Kanmukunckorr CII OT HECaHKIIMOHMPOBAHHOTO JOCTyNa H pasriameHus. l[lepcoHaibHbIe
JIAHHBIE BCET/Ia SBJISIOTCS KOH(PHUICHIIMAIBHON, CTPOT0 OXpaHsIeMOi HH(POPMaIIUCH.

1.3. OcnHoBanueMm s pa3pabotrku Hactosmero [lonoxkenus sBisiorcs Koncrurynus
Poccuiickoit ®enepanuu, Tpynosoil kogekc Poccuiickoit @enepanuun, OenepanbHblil 3aKOH OT
27.07.2006 N 152-®3 "O mnepcoHaldbHBIX NaHHBIX", Opyrue ACUCTBYIOIIME HOPMATHBHBIC
npaBoBbI€ aKkThl Poccuiickoit Oenepanuu.

1.4. Hacrosimiee IlonmoxkeHre M M3MEHEHUSI K HEMY YTBEPXKIAIOTCS PYKOBOIUTEIEM U BBOJSATCA
npuka3zoM. Bce paOOTHHUKYM JTODKHBI OBITH 03HAKOMJICHBI O] TIOJIUCH ¢ TaHHBIM [lostoxeHnemM
Y U3MEHEHUSIMU K HEMY.

2. IloHaTHe U cocTaB MNEPCOHATTBbHBIX TaHHBIX

2.1. IlepcoHalbHBIMM JaHHBIMU fABIETCS Jr00as uHGOpManus, MNPIMO WJIH KOCBEHHO
OTHOCAILIAsICI K CYOBEKTY IEpCOHANbHBIX TaHHBIX - ONPEAEICHHOMY MJIHM ONpeAeIsieMOMY
bu3HYeCKOMY JTHUITY.

2.2. TlepcoHanbHBIMHU JaHHBIMH, Pa3pELIEHHBIMH CYOBEKTOM IEPCOHAIBHBIX JAHHBIX IS
pacnpocTpaHeHusl, SIBISIFOTCS MEPCOHANIbHBIE JaHHbIE, TOCTYI HEOIPaHMYEHHOI'O Kpyra JuI K
KOTOPBIM TIPEOCTaBICH CYyOBEKTOM IEPCOHAIBHBIX JAHHBIX IyTeM /a4yl corjacus Ha
00paboOTKy MEepCOHANbHBIX JTaHHBIX, Pa3pelIEHHBIX CYOBEKTOM IEPCOHANBHBIX JaHHBIX IS
pacnpocTpaHEHHs B NOpAJKE, IpenycMoTpeHHOM PDenepanbHbM 3akoHOM oT 27.07.2006 N 152-
@3 "O nepcoHaIbHBIX JAHHBIX".

2.3. CocTaB nepcoHaIbHBIX JAHHBIX pAOOTHHKA:

- (hammnms, ©Ms1, OTYECTBO;

- [10J1, BO3pAcT;

- cBeneHus o0 oOpa3oBaHMM, KBalu(uKalMH, TPOo(HecCHOHATBLHOW IMOATOTOBKE, MOBBIIICHUH
KBaJTU(DUKAIIHH;

- MECTO KHUTEJIbCTBA;

- CEMENHOE M0JIOKEHNE, HAIMYKUE JIETEM, COCTaB CEMbU, POJCTBEHHBIE CBS3H;

- (akTel Omorpadum W TpenpIAyIIas TPYAOBas AESITEIBHOCTH (B TOM YHCIIE MECTO padoTHI,
CYIMMOCTb, CITy’0a B apMuH, paboTa Ha BEIOOPHBIX JOJKHOCTSX, Ha TOCYapCTBEHHOHN CiIyx0e
¥ 71p.);

- (huHAHCOBOE MOJIOKEHHE, CBEICHHS O 3apab0THOM 1J1aTe;

- IaCIIOPTHBIE JaHHbIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBE/ICHUS O COLMANIBHBIX JIBIOTAX;

- CIIEUAJIBHOCTB;

- 3aHUMaeMasi J10JKHOCTb;
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- pa3mMep 3apabOTHOI IIATHL;

- HAJIMYHUE CyTUMOCTEM;

- HOMepa Tene(hOHOB;

- COZIEp>)KaHKUE TPYIOBOTO JIOTOBOPA;

- MOJUTMHHUKU Y KOIUHU MIPUKA30B 0 JIUYHOMY COCTaBY;

- INYHBIC JIeJ1a, TPYIOBbIC KHIKKU U CBEJCHUS O TPYIOBOH JACATEIHHOCTH,

- OCHOBAHUS K MPUKA3aM I10 JUYHOMY COCTaBY;

- Jlena, COJAEepKallde Marepuanbl 110 TIOBBIIICHUIO KBaTM(HUKAIMK W TEPEroIroTOBKE
COTPYIHUKOB, MX aTTECTAIIUH, CITY>KEOHBIM PacCIeI0OBaHUSIM;

- KOTIMHM OTYETOB, HAMPABJISIEMBIX B OpTraHbl CTATUCTHUKHY;

- CBeACHHMsSI O pe3ylbTaTaX MEAMIMHCKOTO OO0CIIeIOBaHUsS HAa TMPEAMET TOMAHOCTH K
OCYIIECTBJICHUIO TPYIOBBIX 00S3aHHOCTEH;

- (hoTorpaduu u MHBIE CBECHUS, OTHOCSIIUECS K TIEPCOHATLHBIM JaHHBIM PAOOTHHKA;

- MPUHAJJIC)KHOCTD JIMIa K KOHKPETHOW HAIllUM, STHUYECKOH TpyIIe, pace;

- PEIUTHO3HBIE M TOJUTUYCCKHE yOexaeHus (TMPUHAUICKHOCTh K PETUTHO3HON KoH(peccuw,
YJIEHCTBO B MOJIMTUYECKOW MApTUU, y4acTHE B OOIIECTBEHHBIX OOBEIMHEHMSIX, B TOM YHCIIC B
npodcorose, u ap.);

- JICJIOBBIC U WHBIC JINYHBIE KAYECTBA, KOTOPHIC HOCAT OLICHOYHBIN XapaKTep;

- npouue ceedeHUs, KOmopuvle MO2yn UOEHMUPUYUPOBAMb YETI0BEKdA.

W3 ykazannoro cnucka PaboTogatens BrmpaBe MojiydyaTh U HUCIIOJIB30BATh TOJIBKO T€ CBEICHUS,
KOTOPBIE XapaKTEpU3yIOT TpaxaaHNHA KaK CTOPOHY TPYJOBOTO JOTOBOpA.

2.4. Cenenus, yka3aHHble B 1. 2.3 HacTosuero IlonoxeHusi, 1 TOKyMEHTBI, UX COJEpKalllue,
SBIISTIOTCS  KOH(PHJICHITUAIBHBIMU. PeXUM KOH(UICHIMATLHOCTH TEPCOHATBHBIX JIAHHBIX
CHUMAETCS B Cllydasx 00e3TMYMBaHUs WU 110 UCTEYEHHUH 5 JIeT CpoKa XpaHEeHHUs], €ClId HHOE He
OTIPEJICTICHO 3aKOHOM.

2.5. JlokymeHTaMu, COAEp>KaIIMMHU ITePCOHATbHbIC TaHHbIE PAOOTHUKOB, SIBIISIFOTCS:

- KOMIUIEKCHI JJOKYMEHTOB, COMPOBOXKIAIOIINX MpoIecc oPopMIIECHUST TPYIAOBBIX OTHOIIECHUH
Ipu preMe Ha padoTy, MepeBo/ie, yBOJIbHEHHH,

- KOMIUIEKC MaTepHajoB 1O aHKETUPOBAHUIO, TECTUPOBAHUIO, MPOBEACHUIO COOECENOBAHMI C
KaHIUAATOM Ha JOJDKHOCTB;

- IOJUTMHHUKHU Y KOIIUU TIPUKA30B (pacropsHKeHUI) 110 Kaipam;

- IMYHBIE JIeNa, TPYAOBbIE KHUKKH, CBEIEHHUS O TPYAOBO# AedarenbHocTH paboTHukoB (CT/-P);
- JIefia, CojiepiKalue MaTeprabl aTTecTaluii pabOTHUKOB;

- JIefna, coAeprKalle MaTepualibl BHYTPEHHUX paccieI0BaHMI;

- CIIpaBOYHO-MH(OPMALIMOHHBIA OaHK JTaHHBIX MO EPCOHANTY (KapTOTEKH, KypHAJIbI);

- KOTIMM OTYETOB, HAMPABIIIEMBIX B TOCYAapPCTBEHHBIE KOHTPOJIUPYIOLIUE OPTaHbl.

3. O0s3arHOCTH Paboronareis

3.1. B memsx obecriedeHuss mpaB M CBOOOJ YelOBEKa M TpakaaHMHa Pabortomatens u ero
NpeJICTaBUTENIN TMpU 00pabOTKE MEPCOHANBHBIX JaHHBIX paboTHHKA 0O0s3aHbl COOIIOIAThH
cieAyromume oomue TpeboBaHms:

3.1.1. O6paboTka mepcoHaTBHBIX JaHHBIX PAOOTHHKA MOYKET OCYIIECTBISATHCS UCKITIOYUTEIHHO
B IeNAX o0ecrneueHus COONIOJIEHUsT 3aKOHOB M WHBIX HOPMATHUBHBIX TPABOBBIX aKTOB,
coleicTBUSl pabOTHUKAM B TPYIOYCTPONCTBE, OOyYE€HHHM U NPOABMKEHHU 110 CIyXOe,
oOecrieyeHHUs JIMYHOM 0e30MacHOCTH pPaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadyecTBa
BBITNOJIHAEMON pabOThl M 0OECTIeYeHUsI COXPaHHOCTH UMYILIECTBA.

3.1.2. Ilpu ompeneneHuu oObeMa U coOJEpKaHHs 00pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX
pabotHuka PaGoTtomarens momkeH pykoBoacTBoBaThesa Konctutynueit Poccuiickoit @enepanmm,
TpynoBbeim kosiekcoMm Poccuiickoit @enepanuu 1 MHBIMU (heepaibHbIMUA 3aKOHAMHU.

3.1.3. Bce mnepcoHanbHBIC AaHHBIE pPaOOTHHMKA CIEAyeT TMOody4daTh y Hero camoro. Ecmm
MEPCOHANBHBIE JaHHBIE PAOOTHHKA BO3MOXXHO IOJIYYUTh TOJBKO Y TPEThe CTOPOHBI, TO
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pabOTHUK JODKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJy4eHO
nucbMeHHoe coriacue. PaboTtonarens Jo0mkeH cOOOUIUTh paOOTHUKY O LIETSAX, MPEANoIaraeMbIx
UCTOYHHKAX U crI0co0axX MOJTyYEeHHUsI IEPCOHATBHBIX JAHHBIX, @ TAK)KE O XapaKTepe MOAIEKAIINX
MOJIYUYEHUIO TIEPCOHANBHBIX JAHHBIX U TOCJIEICTBUAX OTKa3a pabOTHHUKA JaTh MHCbMEHHOE
COrJIacHe Ha MX MOIy4eHHeE.

3.1.4. Paboromatenh HE HMMEET MpaBa IOJy4aTh W 0OpabdaThIBaTh IEPCOHAIBHBIC JTaHHBIC
pabOTHUKA O €ro MOJUTUYECKHUX, PEITUTHO3HBIX M WHBIX YOSKICHMAX M YaCTHOM KU3HH. B
CIIy4asiX, HEIOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIICHHIA, B COOTBETCTBUU CO
cT. 24 Koncruryiuu Poccuiickoit @enepannu PaboTonaTens Brpase moxydarh 1 00pabaThBaTh
JaHHBIE O YACTHOM >KM3HHU PaOOTHUKA TOJIBKO C €0 MHCbMEHHOTO COTJIacHsl.

3.1.5. Paboronmatens He HMMeEET MpaBa IOJydaTh M 00pabaThIBaTh NEPCOHAIbHBIC JTAHHBIC
paboOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WM €ro MpoQCcoro3HON
JeSITeILHOCTH, 33 HCKIIFOYCHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.1.6. [Ipu npuHATHN pEIICHUH, 3aTparuBarouX HHTEPECH paboTHUKA, PaboTonaTenp HE uMeeT
IpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAHHBIX PAaOOTHHKA, MOJYYEHHBIX HCKIIIOYUTEIHHO B
pe3ynbTaTe UX aBTOMATU3HUPOBAHHONW 00pabOTKH MM AJIEKTPOHHOTO TOTyYSHUSI.

3.1.7. 3amuTa nepcoHaiabHBIX JaHHBIX PAa0OTHHKA OT HEMPABOMEPHOI'O UX HCIOJIb30BaHUS WU
yTpaThl JoJKHa ObITh oOecnedueHa Pabotomarenem 3a cyeT ero CpeACTB B MOPSAIKE,
YCTaHOBJICHHOM (pe/IepaIbHBIM 3aKOHOM.

3.1.8. PaGoTHMKM ¥ UX MPEACTABUTENMU JODKHBI OBITh O3HAKOMJICHBI IOJ TMOJIHUCH C
JIOKaJbHBIMHU aKkTamMu PaboronmaTens, ycTaHaBIMBAIOIIMMHU MOPSIOK 00paOOTKU MEPCOHATBHBIX
JTAHHBIX paOOTHUKOB, a TaK)Ke 00 UX MpaBaxX U 00A3aHHOCTSIX B 3TOW 00JaCTH.

3.1.9. PaboTHUKYU HE TOJIKHBI OTKA3bIBAaTHCSI OT CBOUX IPaB HAa COXPAHEHUE U 3aAIIUTY TalHBI.

4. O06s13aHHOCTH PaOOTHUKA

PaGorauK 00s13aH:

4.1. TlepemaBate PabGoTomarenmto wuIM €ro MPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX
JIOKyMEHTHPOBAHHBIX TIEPCOHAIBHBIX JAHHBIX, IMEPEYCHb KOTOPBIX YCTAHOBICH TpPYIOBBIM
konekcoM Poccuiickoit denepanuu.

4.2. CBOEeBpeMEHHO B pa3yMHbIN CPOK, HE MpeBbILIaNUi 5 qHel, cooOmars Paboronarento o0
W3MEHEHUHU CBOMX MEPCOHANBHBIX JAaHHbBIX.

5. IlpaBa paboTHMKa

PaboTHuk nMeeT mpago:

5.1. Ha nonuyro nHdopMaIuio 0 CBOMX MePCOHATBHBIX JJAHHBIX U 00pabO0TKE dTUX JTaHHBIX.

5.2. Ha cBoOoaHBIN OeclIaTHBINA AOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIFOUas MpaBO Ha
MOJIyYeHUE KOMUN JIFO0OM 3amucH, CoJepKamield MepCOHATbHBIC IaHHBIE COTPYIHUKA, 3a
HCKIIFOUEHHEM CIIy4aeB, MPElyCMOTPEHHBIX 3akoHOAaTeNbcTBOM Poccuiickoit denepanuu.

5.3. Ha moctyn K MEIUIIMHCKUM JaHHBIM C TTOMOIIBI0 METUIIMHCKOTO CIEIUATUCTa TI0 CBOEMY
BBIOODY.

5.4. TpeOGoBaTh HCKIIOYCHHUS WM HUCIPABICHUS HEBEPHBIX WM HEMOJIHBIX TMEPCOHAIBHBIX
JaHHBIX, a TakKXKe JaHHBIX, OOpabOTaHHBIX C HapyIIEHHEM TPeOOBaHUI, OMPEIEICHHBIX
TPYIOBBIM 3aKOHONATeIbCTBOM. [Ipum oTkaze PabotomaTenst HMCKIIOYNTH WM HCIPABUTH
MEPCOHANbHBIE JaHHBIE COTPYJHHMKAa OH HMEEeT MpaBO 3asgBUTh B MUCHBMEHHOW Qopme
Paboronarento o cBoeM HecorjacHuM C COOTBETCTBYIOIIMM OOOCHOBAHHMEM TaKOI'O HECOTJIACHsl.
[lepconanbHble JaHHBIE OLIEHOYHOTO XapakTepa COTPYAHUMK HUMEET TPaBO JOMOJHUTH
3asIBJICHUEM, BBIPAXKAIOIIUM €TO COOCTBEHHYIO TOUKY 3PCHHUSI.

5.5. TpeboBats u3Bemenus PabGoTomateneM Bcex JHIl, KOTOPBIM paHee OBUIM COOOIIEHBI
HEBEpHbIE WM HETOJIHbIE MIEPCOHANIbHbIE JaHHBIE COTPYAHUKA, 000 BCEX MPOU3BEICHHBIX B HUX
UCKIIIOUEHHSIX, UCTIPABICHUSAX WIH TOMOJHEHHUSX.
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5.6. OGxanoBaTh B cyJ JI0ObIE HEMPAaBOMEPHbIE AeUCTBUS Win Oe3zaeiictBue PaboToxarens npu
00paboTKe M 3alIUTe €ro MEPCOHATBHBIX TaHHBIX.

5.7. OnpenensaTh CBOUX MPEACTABUTENEH IS 3aIMTHI CBOUX IIEPCOHAIBHBIX JIaHHBIX.

5.8. TpeboBarb mpekpaTuTh B Jr000€ BpeMs Iepenady (pacmpocTpaHeHHe, IMpeaoCTaBlICHUE,
JOCTYI) TEPCOHAIBHBIX JIaHHBIX, pa3pelIeHHBIX IS pachpocTpaHeHus. TpeboBaHue
oopmisieTcs B MUCbMEHHOM Buje. OHO JTOJDKHO BKJIIOYATh B ce0si paMHUIIUIO, UMS, OTYECTBO
(mpu HAIMYMK), KOHTAKTHYIO HH(OpManuio (Homep TenedoHa, aapec EKTPOHHON TMOUYTHI WIH
MOYTOBBIN ajjpec) pabOTHHKA, a TAKXKE MepeueHb MEePCOHANbHBIX JaHHBIX, 00pab0OTKa KOTOPBIX
HNOJJIEKUT IPEKPALLEHUIO.

6. Coop, 00paboTKa 1 XpaHEeHHE TIEPCOHATBHBIX JAHHBIX

6.1. OOpaboTka TepCOHANbHBIX JaHHBIX pPAa0OTHUKA - Jt00Oe neicTBHE (omeparus) HIn
COBOKYNHOCTb  JIeHCTBMH  (omepanuii), COBEpIIAEMbIX C  MCIIOJIb30BAaHHUEM  CPEJCTB
ABTOMATH3AIMH WM 0e3 UCIOJIB30BAHUS TAKUX CPEICTB C NMEPCOHATBHBIMU JAaHHBIMH, BKIIOUYAs
cOop, 3anuch, CUCTEMATU3ALUI0, HAKOIUIEHUE, XpaHEHUE, YTOUHEeHUE (0OHOBIIEHUE, U3MEHEHHE),
U3BJICUCHNE, HCIIONB30BaHME, TNiepeAady (pacupocTpaHeHHe, TIPEeIOCTaBICHUE, JJOCTYI),
o0e3nnuuBaHue, OJOKMPOBAaHUE, yIAIIEHHUE, YHUYTOXKEHUE MIEPCOHANIBHBIX JAHHBIX PA0OTHHUKA.
6.2. Bce mnepconanmpHBIC IaHHBIE pPA0OTHUKA ClEAyeT NOJy4daTb Yy Hero camoro. Ecmm
IEepCOHANbHbIE JaHHbIE PA0OTHUKA BO3MOXHO MOJYYUTb TOJIBKO Yy TPETbeld CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YyBEJAOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO ObITh IOJYy4YEHO
HUCbMEHHOE COTJIacHe.

6.3. Paboronmatens AODKEH COOOMMTH PabOTHUKY O LENSIX, HMPEAIONIaraéMblX HCTOYHHKAX MU
crioco0ax IMOJy4eHUsl NEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJUIeKALINX MOTYYECHUIO
NEPCOHANBHBIX JAHHBIX M TOCJIEICTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COTJIache Ha MX
HOJIy4YeHHe.

6.4. PabotHuk mpexacraBisier PabGoromaTento aocToBepHbIE cBeneHus o cebde. PaboTtomarerns
IpOBEpsIeT JOCTOBEPHOCTh CBEACHUM, CBepss JaHHbIE, IpEICTaBIECHHbIE PAaOOTHUKOM, C
UMEIOIMMHUCS Y paboTHHKa JOKyMeHTaMmu. llpencraBieHne paOOTHHKOM —TOJUIOKHBIX
JIOKYMEHTOB WJIM JIOKHBIX CBEJIECHUH MpPU MOCTYIJIEHUHM HAa paboTy SBISETCS OCHOBAHUEM IS
pacToOpKeHHs TPYIOBOTO JOTOBOPA.

6.5. Ilpu nocTyruieHuu Ha paboTy pabOTHUK 3alOIHIET aHKETY WM aBTOOHOTpaduio.

6.5.1. Aukera npezacraisieT coO0l epeyeHb BOIPOCOB O NMEPCOHATBHBIX JAHHBIX Pa0OTHHUKA.
6.5.2. AHketa 3arnosiHseTcss pabOTHUKOM caMOCTOSTeNbHO. [IpH 3amonHeHnn aHKeThl pabOTHHUK
JIOJDKEH 3arloNHATh Bce ee rpadbl, Ha BCe BOMPOCHI JaBaTh IIOJHBIE OTBETHI, HE JIOIYCKATh
UCTIPABJICHUH WIN 3a4epKUBaHUM, MPOYEPKOB, IOMAPOK B CTPOTOM COOTBETCTBUU C 3AMUCIMH,
KOTOPBIE COJIEPIKATCS B €0 JIMYHBIX JIOKyMEHTAaX.

6.5.3. ABrobuorpaduss - JOKYMEHT, COJAEpXKallMi ONHMCAaHWE B XPOHOJIOTMYECKOH
MIOCJIEIOBATEIFHOCTA OCHOBHBIX ATAIIOB JKU3HU U JIESITEIbHOCTH TPUHUMAEMOTO pabOTHHKA.
6.5.4. ABToGHorpadus cocrapisiercs B IpOU3BOJILHON Gopme, 6€3 MOMAPOK U UCTIPaBIICHHH.
6.5.5. AHkera u aBToOuorpadus pabOTHUKA TOJDKHBI XPAaHUTHCS B JIMYHOM Jiefie paboTHUKA. B
JUYHOM JIefle TaKKe XPaHATCSd HHBIE JOKYMEHTHI MEpPCOHAIbHOTO YdYeTa, OTHOCAIIMEcs K
NIEPCOHAIBHBIM JJAHHBIM PaOOTHHUKA.

6.5.6. JIuuHoe neno paboTHUKa 0pOPMIISETCS MOCie U3IaHus MPHKa3a o pueMe Ha paboTy.
6.5.7. Bce NOKyMEHTHI JIMYHOTO Jieia MOAIIMBAIOTCA B 00JI0KKY oOpasla, YCTaHOBJIEHHOTO
Paboronarenem. Ha Hell ykaspiBatoTcs (hammiusi, UMs, OTYECTBO PabOTHUKA, HOMEp JIMYHOTO
Jena.

6.5.8. Bce IOKyMeHTBI, MOCTYMAIONUE B JMYHOE JAEJ0, PacojiararoTcsi B XpOHOJIOTHYECKOM
nopsijike. JINCTBI JOKYMEHTOB, TIOJIIUTHIX B TMYHOE JIEJI0, HYMEPYIOTCSI.

6.5.9. JluuHoe neno BeneTcs Ha MPOTSHKEHUH BCEH TPYAOBOM JEATENbHOCTH pabOTHHKA.
M3MeHeHHs, BHOCUMBIE B JIMYHOE [€JI0, AOJDKHBI OBITh MOATBEP)KICHBI COOTBETCTBYIOIIMMU
JOKYMEHTaMH.



6.6. PaboTtonarenr He WMeeT NpaBa MOJy4daTb W 0OpadaThiBaTh IEPCOHAJBHBIC JaHHBIE
paboTHMKAa O €ro pacoBOil, HAIMOHAJIbHON NPUHAICKHOCTH, MOJUTUYECKUX B3IIISIAX,
PENMUTHO3HBIX M (MIOCOPCKUX YOEKACHUAK, COCTOSHUM 3I0POBbS, MHTHUMHOW JKW3HHU, 32
HCKJIIOUCHHEM CIIy4yaeB, NMPeAyCMOTpeHHBIX TpynoBbiM KojekcoM Poccuiickoit denepanuu u
Opyrumu (peaepanbHbBIMUA 3aKOHAMU.

6.6.1. O6GpaboTka MEepPCOHANbHBIX JAHHBIX, PA3PEIICHHBIX [JS PAcHpOCTPAHEHHS, U3 4HCIa
CHEIMAJIbHBIX KaTEeropuil NMepCOHalIbHBIX JAaHHBIX, YKa3aHHbIX B 4. 1 cT. 10 ®enepanbHOro
3akoHa ot 27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX'", TOMYCKACTCS, €CIIU COOJIFOAAI0OTCS
3anpeTsl U yciaoBusl, peaycmorpersslie cT. 10.1 ykazanHoro 3akoHa.

6.7. PabGoTtonmatens He uMeET MpaBa IMOJyd4aTb U 00pabaTbiBaTh MNEPCOHABHBIC JIaHHBIC
pabOTHMKAa O €ro WIGHCTBE B OOIIECTBEHHBIX OOBEIMHEHUAX WU €ro mpodcor3Hon
JESTEIbHOCTH, 32 UCKIIIOYEHHEM CIy4yaeB, MPeAyCMOTpeHHBIX TpynoBeiM KojgekcoM Poccuiickoit
®denepanyl UK UHBIMU (elepaTbHBIMHA 3aKOHAMH.

6.8. O6paboTka MepcOHaIbHBIX JaHHBIX PaOOTHHKOB PaboTomarenemM BO3MOXKHA TOJBKO C UX
cornacusg. VckimioueHHe COCTaBISIIOT — Cllydad, HPEIyCMOTPEHHbIE 3aKOHOJATEIbCTBOM
Poccuiickoii denepannu (B 4aCTHOCTH, COIJIacue He TpeOyeTcs MPU HaIWMYWU OCHOBAHWM U
COOJIIOICHUH YCIIOBHH, MEPEeUUCAeHHBIX BT. M. 2 - 11 4. 1 ¢T. 6, m. . 2.1 - 10 4. 2 cT. 10, 4. 2 cT.
11 ®denepanbHOro 3akona ot 27.07.2006 N 152-®3 "O nepcoHalbHbIX JaHHBIX").

6.9. IluceMenHoe cornacue paOOTHHKA Ha 00pabOOTKY CBOMX NEPCOHAJIBHBIX JAHHBIX JOJIKHO
BKJIIOUATh B ce0s, B YaCTHOCTH, CBEJICHUS, yKa3aHHbIe B IL. 1. 1 - 9 4. 4 c1. 9 dPeaepanbHOrO
3akoHa ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX TaHHBIX".

6.10. [TuceMenHoe coryacue paboTHHKA HA 00pabOTKY MEPCOHANBHBIX JAaHHBIX, Pa3pelICHHBIX
JUIL  paclpoCTpaHeHusi, OQOpMIsieTcs OTACIBHO OT JPYTUX COrIacuii Ha o0paboTKy ero
NepCcOHANbHBIX JaHHBIX. [Ipu 3TOM coOmI0Aat0TCs YCIIOBUS, IPEyCMOTPEHHBIE, B YACTHOCTH, CT.
10.1 ®enepanproro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHBIX". TpeGoBaHuUs
K COJIEP>KaHUIO TaKOT'0 COTJIacHs YCTAaHABIMBAIOTCS YIIOJHOMOYEHHBIM OPTaHOM I10 3alUTEe MpaB
CyOBEKTOB NMEPCOHATIBHBIX JIaHHBIX.

6.10.1. IlucemeHHOe coryiacue Ha 00paOOTKy MNEpPCOHAIbHBIX JAHHBIX, Pa3pELICHHBIX I
pacnpocTpaHeHusi, pabOTHUK NpeaocTaBisieT Paboroaaresto JIUYHO.

6.10.2. PabGotomarens 00s3aH He NO3/1HEE Tpex padoyuMx JHEH € MOMEHTa IOJyYeHHs
YKa3aHHOTO comlacus OmyOJuKOBaTh HMHQPOPMAIUIO 00 YCIOBHSIX OOpadOTKH, O HAIMYUHU
3alpeToB U YCIOBUIl Ha 00paOOTKy HEOTpaHUYEHHBIM KPYIOM JIMI] MEPCOHAIBHBIX JaHHBIX,
pa3pelIeHHbIX Ul pacpoCTpaHEHHUSI.

6.10.3. Cornacue Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX, Pa3pEIIEHHBIX I PacIpOCTPaHEHUS,
IIPEKpaIaeT cBoe JAeiicTBIE C MOMEHTa nocTymieHus: Paboronarento TpeOboBaHMs, YKa3aHHOIO B
1. 5.8 Hacrosiiero [Tonmoxxenus.

6.11. B coorBerctBum co cT. 86 TpymoBoro konekca Poccuiickoit ®denepanuu B IHEIAX
oOecrieyeHus MpaB U cBOOOJ YeIOBeKa U TpakJaHuHa PaboTonaTens U ero npencTaBUTeNy Ipu
00paboTKe MEepPCOHABHBIX JAaHHBIX PAOOTHHKA JOKHBI COOIOATh, B YACTHOCTH, CIICTYIOIITHE
o0mue TpeboBaHuUs:

6.11.1. Tlpu ompeneneHuu oObeMa W COAEpKaHUA 00padaTHIBAEMBIX TEPCOHATBHBIX JTaHHBIX
pabotHuka PaboTonarens qoimkeH pykoBoacTBoBaThcst Koncturynueit Poccuiickoii @enepanum,
TpynoBbim koniekcoMm Poccuiickoit @enepaniyiv 1 UHBIMU (heiepaabHBIMUA 3aKOHAMHU.

6.11.2. Ilpu npuHATHM pelleHWH, 3aTparuBaroIlluX HHTEpechl paboTHUKa, Paboromarens He
UMEEeT IpaBa OCHOBBIBATHCS Ha MEPCOHAIbHBIX JaHHBIX, MOJYUYEHHBIX MCKIIOUUTEIbHO B
pe3ysbTare UX aBTOMATU3UPOBAHHONW 00PaOOTKU MM SJIEKTPOHHOTO MOITY4EHUS.

6.11.3. 3amuTa nepcoHaNbHBIX JaHHBIX PAaOOTHHKA OT HEMPaBOMEPHOTO UX HCIOJIb30BaHUS,
yTpatbl oOecrnieunBaercss PaboronmaTenemM 3a CUeT €ro CpeiCTB B MOPSAKE, YCTaHOBJIEHHOM
TpynoBbim koniekcoMm Poccuiickoit @enepannu 1 HUHBIMU (hefiepaibHbIMU 3aKOHAMHU.

6.11.4. PaGOTHUKM ¥ UX TNPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJIEHBI MOJ TOAIUCKY C
nokymeHTamu Paboronmarens, yCTaHABIMBAIOIIMMU MOPAJOK OOpabOTKM MEepCOHAIBHBIX
JTAHHBIX, a TAKXKe 00 MX MpaBax U 00sS3aHHOCTSX B ATOH 00IACTH.
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6.11.5. PaboTHUKHN HE JOKHBI OTKAa3bIBATHCS OT CBOMX IPAB Ha COXPAHEHHE U 3AIIUTY TaiHBI.
7. Ilepenaya nepCOHAIBHBIX TaHHBIX

7.1. Ilpu mepenaue MepCOHAIBHBIX MaHHBIX paboTHHKa Paboronarens HomkeH coOIr0AaTh
clleAyIolme TpeOOBaHus:

- He cO00IaTh MEePCOHANIbHBIEC JaHHbIE pA0OTHHUKA TPEThel CTOPOHE 0€3 MMCbMEHHOTO COTJIACHS
pabOTHHKA, 32 MCKIIOYEHHWEM CIIydaeB, KOrjJa 3TO HEOOXOAMMO B LEJSIX IperylnpesKAeHus
yIpO3bl JKU3HU U 3/I0pPOBBIO Pa0OTHUKA, a TAKXKE B CIy4asx, YCTAHOBJICHHBIX (herepalbHbIM
3aKOHOM;

- He COO0IIaTh ePCOHANbHBIC JaHHbIE PA0OTHHUKA B KOMMEPUYECKUX LENAX 0€3 ero MICbMEHHOTO
COIJIACHS;

- IPEAYNPEANUTH JIHIL, TTOyYaAIOIIUX NEPCOHANIbHbIE TaHHbIE PA0OTHUKA, O TOM, YTO ATH JaHHBIE
MOTYT OBITh MCIIOJIb30BaHbI JUILb B LENAX, AJI1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ATUX
JIMI] NTOATBEPKJIEHUS TOT0, YTO 3TO MpaBUWJIO cOoOMI0eHO. Jluna, mosyyaronme nepcoHaibHble
JaHHble pa0OTHHKA, O0s3aHBl COOMIOIATh KOH(UACHUUAIBHOCTh. JlaHHOE mMoONOXKeHue He
pacnpocTpaHsieTcsi Ha OOMEH IE€pPCOHAIbHBIMU JAHHBIMM paOOTHHUKOB B  IOPSJIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMH;

- paspemiatb JOCTYyl K TI€PCOHAJIBHBIM JIaHHBIM pAaOOTHUKOB TOJBKO CIELHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPY 3TOM YKa3aHHbIE JIMLA JOJLKHBI MMETh IIPABO I10JIy4aTh TOJIBKO
T€ TIEpPCOHANBHBIC MaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JIsi BBHIMOJHEHUS KOHKPETHBIX
byHKIH;

- HE 3ampamMBaTh HMH(OPMALMIO O COCTOSHUM 3J0pPOBbsi paOOTHUKA, 32 HCKIIOYEHHEM TeX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMOJHEHUSI PAOOTHUKOM TPYJIOBOM
byHKINY,

- repelraBaTh IEPCOHANbHbIE JaHHbIE PAOOTHUKA IPEJCTABUTENSAM PAOOTHUKOB B IOPSJIKE,
YCTaHOBJIEHHOM TpynoBeiM KojxekcoM Poccuiickoi @Penepanuu, W OrpaHHYMBATH ITY
UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU PAa0OTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITNIOJTHEHUS YKa3aHHBIMU NPEJCTABUTENIMU UX YHKINH.

8. JlocTym K epCcoHaNbHBIM JIaHHBIM COTPYAHHUKA

8.1. BuyTpeHHuii 10CTyII.

[IpaBo nocTyna Kk NepcOHANbHBIM JaHHBIM COTPYJIHUKA UMEIOT:

- PYKOBOJMTEIIb;

- CEKpeTapb;

- 3aMECTUTENH TUPEKTOPA IO COINIACOBAHMIO C PYKOBOJIUTEIIEM ;

- paboTHUKH OyXraiaTepud - K TE€M JaHHBIM, KOTOpbIe HEOOXOIUMBI JJSi BBIOJHEHUS
KOHKPETHBIX (PYHKLINH;

- caM paOOTHUK, HOCUTEIb IaHHBIX.

8.2. BHemnuit nocrym.

PaGorogarens BmpaBe OCYIIECTBISATH Mepefady MEePCOHATbHBIX JTaHHBIX pPAaOOTHUKA TPETHUM
JUIaM, B TOM YHUCII€ B KOMMEpPYECKUX LENSX, TOJbKO C €ro MpeaBapUTEIbHOT0 MUCHMEHHOIO
COIJIacHsl, 3a UCKJIIOUEHHEM CITy4aeB, KOTJa 3TO HEOOXOIUMO B LEJSAX MPEeRyNPEeKICHUs YTPO3bI
’KU3HU U 3/I0pOBbI0 pabOTHHKA, a TAKXKE B JPYIHX CIy4asX, MIPEAYCMOTPEHHBIX JEHCTBYIOIINM
3akoHoaresbcTBOM Poccuniickoit denepanuu.

[lepen nepenayeil nepcoHanbHBIX JaHHBIX PaboTonaTens MoMKeH NpeaynpeauTh TPEThE JUIO0 O
TOM, YTO OHU MOTYT OBITh MCIOJIH30BaHBI TOJHKO B TEX LEJSAX, A KOTOPBIX OBLTH COOOIIEHBI.
[Ipu »>TOM y TpeThero jauma HEOOXOAUMO TMOIYYUTh MOATBEPXKIEHHE TOro, 4YTO TaKoe
TpeboBaHue OyIeT UM COOIIOJICHO.

He tpebyercs cornacue paboTHHKA Ha Mepeiady NepCOHAIbHBIX JaHHBIX:

- TPETHHUM JIUIIAM B LETSAX MPEAYIPEKACHUS YTPO3BI )KUZHU U 3JOPOBBIO pAaOOTHHUKA;
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- B ®oHJ conmanbHOTO cTpaxoBanus Poccuiickoit @eneparuu, [lencuonnsiii poun Poccuiickoit
Oenepann B o0beMe, MPETYCMOTPEHHOM JIEUCTBYIOIIMM 3aKOHOJATEIHCTBOM Poccuiickoi
®denepaunu;

- B HAJIOTOBBIC OPTaHbl;

- B BOGHHbIE KOMHCCApPUATHI;

- Mo 3ampocy MNpodeCCHOHAIBHBIX COI030B B IEIAX KOHTPOJS 3a COOJIIOJCHHEM TPYAOBOTO
3aKOHOJIaTelbcTBa Paboromarenem;

- 10 MOTUBUPOBAHHOMY 3aIIpOCy OPraHOB MIPOKYPaTYpHhI;

- 10 MOTUBUPOBAHHOMY TPEOOBAHUIO IPABOOXPAHUTEILHBIX OPTAHOB M OPraHOB 0€30MaCHOCTH;
- 10 3alpocy OT TOCYJApPCTBEHHBIX MHCIEKTOPOB TPYy/a MPU OCYIIECTBICHUU UMU HAJI30PHO-
KOHTPOJIbHOM JESATEIHHOCTH;

- 110 3aIpoCy CyJa;

- B OpPraHbl U OpraHu3alllH, KOTOPBIC JOJKHBI OBITh YBEAOMJIEHBI O TSKEJIOM HECUACTHOM
ciy4dae, B TOM YHCJIE CO CMEPTEIbHBIM UCXOI0M;

- B CJIy4asiX, CBSI3aHHBIX C UCIIOJTHEHUEM PAOOTHUKOM JOJKHOCTHBIX 00SI3aHHOCTEH;

8.3. pyrue opranuzamnuu.

CBeneHuss 0 pabOTHHKE (B TOM YHCJIE YBOJIEHHOM) MOTYT OBITh IPEAOCTAaBJIEHBI JAPYrou
OpraHU3aIMy TOJBKO C MUCBMEHHOIO 3ampoca Ha OJJaHKe OpraHu3alliy ¢ TMPHIOKCHUEM KOTUU
3asiBJICHUs paOOTHHKA.

8.4. PoacTBEHHUKY U YWICHBI CEMEN.

[lepconanbHble TaHHBIE paOOTHUKA MOTYT OBITH MPEJOCTABJICHBI POACTBEHHUKAM WJIM YjieHAM
€ro CEMbH TOJIBKO C TUCBMEHHOTO Pa3peIIeHus] CaMoTo paboTHHUKA.

9. 38.H_II/ITa MNEPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB

9.1. B nenax oOecnedyeHUs COXPAHHOCTH U KOH(UIECHLUAIBHOCTU IEPCOHAIBHBIX JIAHHBIX
pabOTHUKOB BCE omepainuu no opopmIIeHUI0, (OPMUPOBAHUIO, BEJECHUIO U XPAaHEHHUIO JaHHOU
UH(OPMALIUU JIOJKHBI BBIIOIHATHCS TOJBKO PAOOTHUKAMH OT/eNa KaJpoB, OCYLIECTBISIOIINMU
JaHHYIO0 paboTy B COOTBETCTBUU CO CBOUMHU CIY>KEOHBIMU 00S3aHHOCTAMHU, 3a(pUKCUPOBAHHBIMU
B UX JOJDKHOCTHBIX HHCTPYKIIMSAX.

9.2. OTBeTbl Ha MUCHMEHHBIE 3aIPOCHI JPYIMX OpPraHU3aluid U YUYpeXKICHUH B Mpenenax ux
KOMIIETEHIIUM U TPEJOCTABICHHBIX MOJHOMOYHMH JaroTcs B NMUCbMEHHOW (opme Ha OnaHke
PabGoronarens u B TOM oO0beMe, KOTOPBIM TMO3BOJSET HE pasrjiamaTh H3JIUIIHUN 00beM
NEPCOHAIBHBIX CBEJIEHUH 0 paOOTHHKAX.

9.3. [lepenaua undopmaiuu, coaepaiieil CBeCHUS O MEPCOHATBHBIX JTaHHBIX PAOOTHUKOB, IO
Tenedony, akcy, IMeKTPOHHON ouTe 63 MUCEMEHHOT'0 corjacus pabOTHUKA 3alpeIlaeTcs.
9.4. JInuHble nena U TOKyMEHTHI, COJeprKallle MepCOHAIbHBIE JaHHbIE pAOOTHUKOB, XPaHATCS B
MecTax, 00eCreynBaroIIKX 3alUTy OT HECAHKIIMOHUPOBAHHOT'O IOCTYIIA.

9.5. TlepcoHanbHbBIE KOMIIBIOTEPHI, B KOTOPBIX COJEPKATCS IMEPCOHAIBHBIE JAHHBIC, JOJKHBI
OBITH 3alUIIEHBI TAPOJISIMH JTOCTYTIA.

10. OTBETCTBEHHOCTS 32 pasIiialieHne HH(popMaIm, CBI3aHHON
C TIEpCOHANIHBIMU JAaHHBIMU Pa0OTHHKA

10.1. JIuua, BUHOBHBIE B HapYUIEHUH HOPM, PETYIUPYIOLIUX MOTy4eHHe, 00paboTKy U 3alluTy
NEpCOHANBHBIX  JIAaHHBIX  pabOTHHKa, HECYT JAUCHUIUIMHAPHYIO, aJMHHHUCTPATUBHYIO,
IpaXXAaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (efepaibHbIMU
3aKOHaMU.



